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Study Handover Form


To be completed by monitor handing over the study or study site.
NHS Lothian R&D Reference Number:

Study Title:

Current Protocol (Version and Date):

	Summary of current status of study (e.g. recruiting, in follow-up, in close-out):




	

	
What are the dates of the last onsite and remote monitoring visit (MV) reports (if applicable)?

	

	Action logs outstanding (for onsite and remote visits) – please list below:


	

	Current risk assessment, monitoring plan and SDV plan discussed?
Please list the current versions:


	

	Date of last Sponsor File Review – (list any outstanding actions below):

	

	Date of last Trial Master File Review – (list any outstanding actions below):

	

	Is the study specific tab on the Monitoring Tracker (SharePoint) current and up to date (including approved documents and Study Team contact details)?

	

	Is filing on SharePoint current and up to date?

If not please list outstanding actions below. 
	

	Any ongoing study matters (e.g. Modifications (include a short summary of updates), IMP issues, Serious Breach investigations, SUSARs etc)?

	

	Next MV due (remote and onsite where applicable):


	

	Any other comments:




	



Other Outstanding Actions
	Action
	Responsible Monitor/other support
	Date to be completed:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Signed: 			Print name: 		Date: 	
	(Previous Monitor)
Signed: 			Print name: 		Date: 	
	  (New Monitor)
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